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1.00mme nosoKeHust

1.1.ITonoxeHne o mopsjke pa3pabOTKKU M NMPHHATHH JIOKaTbHBIX akToB (nanee-Tlonoxenue)
MyHHIMIAJIBHOrO  OIO/UKETHOrO  JIOIIKONBHOrO  00pa3oBaTeNbHOrO  y4pexkACHHS
«CrapomaiiMmyp3uHckuit ~ gerckumi  cam  Nel «ConHpimko»  JIpojxKaHOBCKOIO
MYHHIMManbHOTO paifona PecryGmukn Tarapcran (nanee-YupexkieHue) pa3paGoTaHbl B
coorBercTBHH co ctaThelt 30 ®emepamsHoro 3akoHa or 29.12.2012r. Ne273-®3 «O6
obpazosanuu B Poccuiickoit ®enepanuu», Tpynosoro konekca P®, I'paxnanckoro koxekca
P®, VcraBa YupexaeHus, ¢ LEIbIO pa3srpaHWYeHHs MOJIHOMOYHH, ONpeNeNeHus MopsiaKa
NeiCTBHH, W HANpaBIeHO Ha WH30eKeHHe HapylIeHHWH KOHCTPYKTHBHBIX HOPM, HOPM
TPY/I0BOTO 3aKOHO/ATeIbCTBA 00 00pa30BaHWM U HHEIX NPaB M CBOOO/ IpaXkiaH.

1.2. Tlonoxenue omnpenenser obmme TpeGoBaHHA K IOPANKY pa3pabOTKH IPOEKTOB
JIOKAIBHBIX aKTOB, TOPSAKY IPUHATHS YKa3aHHBIX akTOB, @ TaKXXe BHECEHHE B HHUX
JIOTIOJIHEHUH ¥ H3MEHEHUM.

Ilensmu 1 3anadamu [1om0KeHUs ABISAIOTCS:
e (Co3naHue eUHOM U COrJIaCOBAHHOM CHCTEMBI JIOKAJIBHBIX aKTOB;
e (ObecneyeHne MPUHITAIIA 3aKOHHOCTH B HOPMOTBOPYECKOM JIESTEIEHOCTH;

L4 COBepIHeHCTBOBaHHe rnponecca IoAroToBKH , od)opMnemm, TNPUHATUS U pealu3allii
JIOKQJIBHBIX aKTOB;

e IlpenorBpamieHue TyOIHpOBaHHs PETyIHPOBAHHS OOLIECTBEHHBIX H 00pa30BaTENBHBIX
OTHOIIIEHHUH; 1




1.3.ITonoxxenue siBasieTcs NokaibHbIM akToM MBJIOY «CrapomaiiMyp3uHCKUI T1ETCKUI caj
Nel «Comnabimkoy J[po:kaHOBCKOTO MYHHITMITAIBHOTO paiiona PectyOnuku TaTapcTtan u
BBOJUTCS B IECTBUE MTpUKa30M 3aBenyroniero MB/IOVY.

2. IloHsiTHE JIOKAJIBHOI'O AKTA.

2.1. Ilox TOKanpHBIMM aKTaMH B CMBICIIE HACTOSAIIETO [10710KEHNST TOHUMAOTCS
pa3pabaThiBacMble U IPUHUMAEMBIE B YUPEKICHUU B COOTBETCTBUH C €r0 KOMIIETCHIIUEH,
ONPEJCTICHHON EHCTBYIOIIUM 3aKOHOIaTeIbCTBOM M Y ctaBoM MB/IOY, BHyTpeHHUE
JIOKYMEHTBI, yCTaHABIMBAIOIIME HOPMBI (TIpaBuiia) 0OIIEro XxapakTepa, npeJHa3HauYeHHbIE 15
peryaupoBaHus MPOU3BOJICTBEHHOM, yIIpaBlIeHYECKOM, (PMHAHCOBOM, KaApOBOH,
o0pazoBarenbHON U MHOU (DYHKIIMOHANIBHOM NESITeIbHOCTH BHYTpH Yupexenusd. JlokanbHbie
aKThl YUpexIeHHs IeUCTBYIOT TOJIBKO B IIpeiesiaX TaHHOM 0011eo0pa3oBaTeabHOM
OpraHu3ally U HE MOTYT PETYJIUPOBATh €€ OTHOIIEHUS BHE €€.

2.2. JIokanbHBIE aKThI, PETYIUPYIOMNAE 00pa30BaTEIbHBIN TPOIIECC B Y UPESIKICHUN
KOHKPETHU3UPYET IpaBa U 00S3aHHOCTU YYaCTHUKOB 00pa30BaTEIbHBIX OTHOLIECHUH.

2.3. JIoKanpHBIE AKTHI, PETYJIUPYIONIUE TPYAOBbIC OTHOLICHUS B Y UPEKACHUHA COCTABIISIIOT
0co0yt0 00JaCTh OTHOLIEHUI MEXy padoToIaTeNeM U pabOTHUKAMU, pa3padaThIBatOTCs IS
peanu3auuu npaB paOOTHUKOB, UCIIOJIHEHHSI KUMH 00S3aHHOCTEN, OAJIEP KaHUS TUCLIMILIMHBI
B TPYJOBOM KOJUIEKTHBE. HOPMBI JIOKaJbHBIX aKTOB, YXYALIAIOIINE MOJ0KEHHE PAOOTHUKOB
110 CPAaBHEHMIO C YCTAHOBJICHHBIM TPYJIOBBIM 3aKOHOJIATEIBCTBOM U UHBIMH HOPMATUBHBIMU
IIPaBOBBIMM AKTaMH, COJIEP KAIlIMUMHU HOPMBI TPYIOBOTO IIpaBa, KOJIEKTUBHBIM IOTOBOPOM,
COIJIAILICHUSIMU, & TAaKXKe JIOKAJIbHbIE aKThl, IPUHATHIE 0€3 COOJII0ICHUS, YCTAHOBIEHHOTO CT.
372 TpynoBoro koaekca P® nopsika yuera MHEHUS PEICTABUTEIBLHOIO OpraHa pabOTHUKOB,
HE MOJyIeXaT NPUMEHEHHIO. JIokanbHbIE aKThl yTBEPKAAIOTCS padoTO1aTeNeM (3aBEIYIOIINM)
B IIpe/iesIax KOMIIETEHIIMU B COOTBETCTBUH C TPYIOBBIM 3aKOHOJATEIBCTBOM U HHBIMU
HOPMATHBHBIMH IIPABOBBIMU aKTAMH, COAECPKALIMMHU HOPMBI TPYAOBOTO IPaBa,
KomnektuBHbIM 10roBOpOM, corameHusMu (4. 1 ct. 8§ TK PD).

2.4. YaupuuupoBaHHbIX (OPM 7151 TPUHATHUS JOKAIBHBIX AKTOB YUpEXKICHUS HE
ycTaHaBiauBaeTcs. MckiltoueHneM cocTaBisoT raTHoe pacnucanue (popma Ne T-3), rpadux
otryckoB (popma NeT-7) u popMbI JIOKaTbHBIX HOPMATUBHBIX aKTOB, YTBEPKICHHbIE
[ToctanoBnennem I'ockomcrata Poccun ot 05.01.2004 r. Ne 1 «O0 yTBepkaeHun
YHU(PULIHUPOBAHHBIX (HOPM MEPBUYHON YUETHON JOKYMEHTALUU 10 YYETY TPYia U €ro
oruiatbn. GOPMBI OCTAIBHBIX JOKAIBHBIX aKTOB, 3aBEAYIOLIUI ONPEIEISAET CAMOCTOATENBHO.
3. Kuaccuukanus JJOKAJIbHBIX AKTOB:

3.1. Ilo creneHn 3HAUUMOCTH:

— 00s13aTeIbHbIC — COCTAB TAKMX JIOKAJIbHBIX AKTOB OMPE/ENIEH TPYAOBBIM
3aKOHOATENBCTBOM. TpynoBou kojueke PO cogepkut npsamoe ykazaHue Ha MPUHSATHE
MOI0OHBIX JOKYMEHTOB (Hampumep, cT. cT. 189, 135 TK P®D).

— HeoOs13aTeNbHbIE — TAKKWE JOKYMEHTHI IPSIMO HE MPEAYCMOTPEHBI TPYIOBBIM
3aKOHOJIaTE€ILCTBOM, pabOTOaTENb MPUHUMAET JIOKAIBHBIE aKThl IO CBOEMY YCMOTPEHHUIO.
3.2. Ilo cdepe nericTBus: 2



— o01IEero xapakTepa, pacIpOCTPAHSIIOLIMECS HA BCIO OPraHU3aLHIO;

— CHEUUAIbHOIO XapakTepa, Kacarlluecs OTACIbHBIX BOIPOCOB.

3.3. Ilo kpyry nuu:

— PacIpOCTPAHSIOLUIMECS HA BCEX pa0OTHUKOB OpraHU3AIINY;

— PAcIpOCTPAHSIOUIMECS HA ONPEECICHHYIO KaTErOPUI0 paOOTHUKOB;

3.4. 1o cnocoOy mpuHSATHS:

— IPUHUMAaEMbIe paboToAaTENIEM €IMHOIMYHO;

— IPUHUMAEMBIE C YY€TOM MHEHUS MPEACTaBUTEIHLHOTO OpraHa paboTHUKOB. B 3TOM ciyuae
IPYU NPUHATUH JIOKATBHBIX aKTOB HEOOXOAUMO COOJIIOIATh MOPSII0K, MPEAYCMOTPEHHBIH CT.
372 TK PO.

3.5. Ilo cpoky neicTBUs: MOCTOSTHHOTO ACHCTBUS,

— OeCCpOoYHbIE;

— C OINPEAEIICHHBIM CPOKOM JIEHCTBHSI.

3.6. 1o cpoKy XpaHEHHS:

— IOCTOSIHHOT'O XPAHEHHMS;

—75 nert;

— JIpyrHe.

4. CTpyKTYypa M cofepKaHHue JOKAJbHbIX HOPMATHBHBIX AKTOB

4.1. CTpyKTypa U coJIepkKaHNE JTOKATbHBIX HOPMAaTUBHBIX aKTOB 3aBHUCST OT KPyra BOIPOCOB,
B OTHOIIIEHWU KOTOPBIX HEOOXOUMO MPUHATHE TAKUX aKTOB. Y CJIOBHO CTPYKTYPY JIOKAJIbHBIX
aKTOB MOJKHO Pa3JIeNIUTh HA CIEAYIOIINE YACTHU:

— o0IIMe TOJIOKEHHS: TIEPEUEHb PETYIHPYEMBIX BOIIPOCOB; HOPMATUBHBIE TIPABOBBIC AKTHI, B
COOTBETCTBUM C KOTOPBIMH JIOKAJIBHBIM AKT IPUHUMAETCS; TOAPA3AECICHUS UM KaTErOpUn
PabOTHUKOB, MOAJAIONTUE TIO]T JCHCTBUE JIOKAIBHOTO aKTa;

— OCHOBHAsl 4acTh: MpaBa U 00s13aHHOCTH paOOTHHUKA U pabOTOIaTENs; TPOLIEYPhI, HE
onpeeleHHbIE 3aKOHOIaTEIbCTBOM; MOPSIIOK B3aUMOACHCTBUS CTPYKTYPHBIX MOApPa3IeIECHUN
B 3aBUCUMOCTH OT CIEUU(DHUKH JTOKAIBHOIO aKTa; IEUCTBUS CTOPOH, CPOKH, OTBETCTBEHHOCTh
U TIp.

— 3aKJIFOYMTEIIbHBIE TIOJIOKEHUS: BPEMSI BCTYIUICHHUS JIOKAJIbHOTO aKTa B CUITY, IEPEYEHb
JIOKaJbHBIX aKTOB MJIM OTJAEIBHBIX MOJIOKEHUH, MPEKPAIIAIOIINX ACUCTBUE C MPUHATHEM
HOBOT0 aKkTa. JIOKaJIbHbIE aKThl MOTYT COJEPKATh MPUIIOKEHHUS, KaCAIOIIUECS BOIIPOCOB,
OTPAXKEHHBIX B 3TUX aKTaX.

4.2. TekcT N0KaJIbHOTO HOPMATUBHOTO aKTa COCTABJISETCA HA PYCCKOM SI3BIKE.

5. Pa3zpaGoTka HOPMATHBHOIO JIOKAJIbHOI0 AKTA

[TpoexThl TOKaTBHBIX HOPMATUBHBIX aKTOB pa3padbaThiBatOTCs 1o perieHuto [leqaroruyeckoro
coseta, Obmero coopanust paOOTHUKOB WJIM aIMUHUCTPAIINH Y UPEKICHHS B 3aBUCUMOCTH OT
MX KOMIICTEHIIMH, OIPEICIICHHON 3aKOHOM U Y CTaBOM Y UPEXKICHHUS.

5.1. Dransl pa3paboTKu IPOEKTOB JIOKATEHBIX HOPMATHUBHBIX aKTOB:

5.1.2. Onpenernenue BOIPOCOB, IO KOTOPBIM TPeOYIOTCS pa3paboTKa U yTBEPKICHUE
JIOKaJIbHOTO HOPMATUBHOTO akTa. [I0TpeOHOCTH BBISBISETCS B X0J1€ COBELIaHUM, COOpaHuii, 3



ianepok. Camu pabOTHUKU Y UPEXKIEHUS MOTYT BBICTYIIUTh C MHUIIMATUBOM CO3/IaHUS
JOKAJIbHOTO HOPMATUBHOTO aKTa MPHU BHISIBJICHUH B X0JI€ padOThl HEYPETYIUPOBAHHBIX
BOIIPOCOB.

5.1.3. Coznanue paboyeit Tpyniibl o pa3paboTKe JIOKaIbHOTO HOPMATUBHOTO aKTa.

5.1.4. Ha3HaueHHne OTBETCTBEHHOTO PYKOBOAMTEISA paboyell Tpynibl, KOTOPbIA OyAeT
KOOPJIMHUPOBATh YYACTHUKOB U KOHTPOJIUPOBATH YCTAHOBIIEHHBIE CPOKU Pa3pabOTKU
JIOKaJIbHOTO HOPMATUBHOTO akTa. OCTaJIbHbIE WICHBI TPYIIbI BIPABE BHOCUTH MPEIJIOKEHUS
Y 3aMEUYaHus B X0JI€ MOATOTOBKU MPOeKTa JoKyMeHTa. [Ipn HeoOX0AMMOCTH OTBETCTBEHHBIN
UCIIOJIHUTENb JOopadaThIBaeT €ro ¢ y4eTOM BHECEHHBIX 3aMeuanuil. 5.1.5.CornacoBanue
MPOEKTa JIOKaJbHOTO akTa. Ha JaHHOM 3Tamne nmpoeKkT He0OX0JMMO COIJIacoBaTh C
y4acTHUKaMU pabodeil rpymnibl U APYyTUMH 3auHTEepecoBaHHbIMU JuiamMu 5.1.6. Tlocne
COTJIAaCOBAHUS MIPOEKT MEpEaeTCsl Ha YTBEpKIAeHUE padoToaaTento. Ecinu st npuHaTus
JIOKQJIBHOTO aKTa HEOOXOAUMO YYUTHIBATh MHEHHUE MPEACTABUTEIHLHOTO OpraHa pabOTHUKOB 4
(mpodcoro3a), To 10 YTBEpKAEHUS paboToaTeNeM IPOEKT TOKyMEHTa U 0OOCHOBaHUE TIO
HEMY JIOJDKHBI OBITh HaIlpaBJieHbl B 3TOT opras. (cT. 372 TK P®.)

6. IlpuHsiTHE JIOKAJIbHBIX HOPMATHBHBIX AKTOB

6.1.Cornacno ct. 12 TK P® 50KanbHBIN aKT BCTYMAET B CUITY CO HS €T0 IPUHATHS
paboToaaTesieM UM CO JHS, YKa3aHHOTO B 3TOM JIOKyMeHTe. PaboTogaTenb MOXKET IPUHSITh
JIOKAJIbHBIE aKThI CJIEAYIOIIMMU CIOCOOAMU: — YTBEPAUTD; — U3/1aTh MIPHUKa3 (pacropsyKEeHHUE)
00 yTBEpkACHUHU JOKAJIBHOTO aKTa.

6.2.YTBep:k/1ast JOKAJIbHBINA aKkT, paboTOAATENb JOKEH IOCTABUTh MOJIUCH B PEKBU3UTE
“I'pu yTBepKIeHUS TOKYMEHTa . DTOT PpEeKBU3HUT PACIIOIAraloT B IPABOM BEPXHEM YTy
nokymeHnTa. [lomumo noanucu rpud gomkeH coctosts u3 ciaoBa Y TBEPXK/IEHO (6e3
KaBbIUEK), HAMMEHOBAHUS JTOJDKHOCTH JIUIIA, YTBEPKAIOIIETO TOKYMEHT, €r0 HHUITUAJIOB,
dbaMuIuM ¥ 1aThl TIOIMUCAHUS.

6.3.11pu yTBEepKACHUH TOKYMEHTa HECKOIBKUMHM JTOJKHOCTHBIMU JIMLIAMH UX TOJIUCH
pacrnosiararoT Ha OJIHOM YpOBHE.

6.4.JIokabHBIN aKT MOKET MPUHUMATHCS IyTEM U3JIaHUs MPUKa3a (PacropsHKeHUs ).
YHuduimpoBanHoi GopMbl U1l TAKOTO MpPUKa3a HE TPELYCMOTPEHO, TO3TOMY paboTOaaTENb
BIIPABE OMNPENIETUTh €€ CAMOCTOSATEIBHO.

B npukasze 00 yTBepKI€HNUHU JOKAIBHOTO aKTa HEOOXOIUMO OTPa3HUTh: — JaTy BBEACHUS
JIOKaJILHOT'O aKTa B JICMCTBUE;

— YKa3aHue 00 03HaKOMJICHHH PaOOTHUKOB C JIOKAJIbHBIM aKTOM U CPOKHU AJIsl 3TOrO;

— (paMWIINK U TOJKHOCTH JIMII, OTBETCTBEHHBIX 3a COOJIIOICHUE JIOKAIBHOTO aKTa;

— IPYTHE YCIIOBHS.

7.03HaKoMIIeHH e YYACTHUKOB 00Pa30BaTeJIbHOIO Mpolecca ¢ JOKAJIbHBIMH
HOPMATHBHBIMH AKTAMH

7.1. Pabotnuku Yupexnenus (dacth 2 cratbu 22 TK PD) B 00s13aTebHOM TTOPSJIKE TOTKHBI
OBITH 03HAKOMJIEHBI MOJ] JIMYHYIO POCIHUCH CO BCEMHU JIOKATbHBIMH HOPMATUBHBIMU aKTaMH,
NPUHUMAEMbIMU B OPraHU3allMM U HEMTOCPEICTBEHHO CBSI3aHHBIMU C X TPYJIOBOU
NesATEIbHOCThIO. EClN JTOKaNbHBINA aKT KacaeTcsi 00y4aroIIXcs, UX pOAUTENICH, OH JIOJKEH
OBITH JOBE/ICH JI0 UX CBEJICHUS.

7.2. Ponurenu (3aKOHHBIE MPEICTABUTEN) 3HAKOMATCS € JIOKATbHBIMA HOPMATUBHBIMU
aKTaMHU MPHU NOCTYIUIEHUH B JOLIKOJIbHYIO0 00pa30BaTENbHYIO OpPTraHU3alIHIO.

7.3. JlokanpHbIE HOPMATUBHBIE aKThI Pa3MENIAIOTCS HA OPUITHATBHOM calTe YupexxaeHus. 4



8. U3MeHeHHe JIOKAJIbHBIX HOPMATUBHBIX AKTOB

8.1.PaboTomarens BpaBe BHOCUTH U3MEHEHUS B JIOKATHHBIC aKTHI:

— B CBS3U CO BCTYIUIEHUEM B CHJTY JJMOO M3MEHEHUEM 3aKOHA UJIU APYTOr0 HOPMATHBHOIO
IPaBOBOIr'0 aKTa, COJIEPKAILETr0 HOPMBbI TPYIOBOT'O IIPaBa, KOJJIEKTUBHOTO JIOTOBOPA,
COTJIAIICHMUS;

— 110 COOCTBEHHOMY YCMOTpPEHHUI0. B 3TOM ciyyae BaKHO, 4TOObI TPUHUMAEMBbIE JIOKAJIbHBIE
aKThl HE YXY/IIAJIN MOJ0KEHUS paOOTHUKOB 110 CPABHEHUIO C TPYIOBBIM 3aKOHOATEILCTBOM,
KOJUUIEKTUBHBIMHU JOTOBOpaMH, coryameHusMu (4. 4 ¢t. 8§ TK P®D). 8.2.M3meHeHus BHOCATCS B
TOM >K€ MOPSAKE, B KOTOPOM JIOKAJIbHBIN aKT pa3padaTbIBAJICA U YTBEPKIAJICS
nepBoHadaibHO. Heo0X0IMMO yYUTHIBATh, YTO U3MEHEHHSI MOTYT 3aTparuBaTh ONpPEACICHHbIC
CTOPOHAMM YCIJIOBHS TPYJOBOIO I0roBopa, a coryiacHo cT. 72 TK P® 310 10mycTUMO TOIBKO
10 COIJIAIIEHUIO CTOPOH. PaboTonaTenb BpaBe B OJTHOCTOPOHHEM MOPSIKE U3MEHSTh
YCIJIOBHS TPYZIOBOI'O JOTOBOPA TOJBKO B CIIy4ae OPraHU3aUUOHHBIX WIH TEXHOJIOTMYECKUX
U3MeHeHUH ycaoBuil Tpyaa. [Ipu 3ToM HE0OX0AMMO COONMIOAATh MPOUEAYPY, OIPEETIECHHYIO B
cT. 74 TK PO.

9. OTMeHa JIOKAJIbHBIX AKTOB.

9.1.Cornacno ct. 12 TK P® ocHOBaHMAMM 1T PEKPAICHUS AEUCTBUS JTOKAJIBHOTO aKTa WU
OTJZIETIbHBIX €r0 MOJIOXKEHUH SBIISIOTCS:

— HCTEUEHHUE CpoKa JeicTBus. Takas cuTyaust BO3MOKHA, €CIIU MPU pa3pabOTKe JJOKAIbHOTO
akTa ObUI ompeiesieH epruo ero Aecteus. [Ipu HacTymIeHUN yKa3aHHOTO CPOKa JIOKAJIbHBIH
aKT aBTOMaTUYECKHU yTpauuBaeT cuity. OT paboTonarens He TpeOyeTcs U3AaHus
JIOTIOJIHUTEIBHBIX JOKYMEHTOB, OATBEPKIAIOLINX 3TOT (akT. B kauecTBe nmpumepa MOKHO
pUBECTU I'paduK OTHYCKOB. B cuity npsiMoro yka3zaHus 3akoHa rpauk OTIIyCKOB
YTBEPKIAETCS €KErOJHO U MPEKPAIIAET JEUCTBUE N0 OKOHYaHUM KaJIEHIAPHOTO TO/a;

— OTMeHa (MPU3HaHUE YTPATUBILUM CHITY) JIOKAJIBHOTO aKTa JIN0O OTAENBHBIX €ro MOJI0KEHHM
JPYTUM JIOKAJIbHBIM aKTOM;

— BCTYIUICHHE B CHJTy 3aKOHA WJIU IPYrOro HOPMATUBHOTO MPABOBOIO aKTa, COAEPKALIETO
HOPMBI TPYAOBOTO MPaBa, KOJUIEKTUBHOTO JOTOBOPA, COTJIAIICHHMS, KOTJ]a YKa3aHHbIE aKThI
yCTaHaBJIMBAIOT 00Jiee BHICOKUN YPOBEHb rapaHTHil paOOTHUKAM 10 CPABHEHUIO C
JEMCTBOBABILKM JIOKATbHBIM aKTOM.

9.2.Ecny npuHSAT 3aKOH WU APYTrOM HOPMATHUBHBINA MTPAaBOBOM aKT, yCTaHABIIMBAIOUIUI Ooee
BBICOKHH YPOBEHb rapaHTHil paOOTHUKAM IO CPABHEHHIO C JIOKAJIbHBIM aKTOM, JIEUCTBHE
JIOKAJIBHOTO aKTa WJIM OTAEJIBHBIX €T0 MOJIOKEHUN IMPEeKPaIaeTcs.






